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Zpracovani zpravy o vztazich klepe na
dvere

Preparation of the Report on
Relations is knocking on the door

Konec finanéniho roku se pro vétSinu ¢eskych
spole¢nosti nese v duchu zpracovani ucetnich
zavérek. Vyhotovenim ucetni zavérky vSak
povinnosti statutarnich organd nekon¢i. V tomto
prehledu jsme pro Vas shrnuli klicoveé informace
tykajici se zpravy o vztazich.

Zakon o obchodnich korporacich (,ZOK*) uklada
statutarnim organdm vSech ovladanych osob
povinnost vypracovat zpravu o vztazich
nejpozdéji do tii mésicl od skonéeni tucetniho
obdobi. Pro obchodni spole€nosti, jejichz ucetni
obdobi je shodné s kalendafnim rokem, je hrani€nim
terminem pro vyhotoveni zpravy o vztazich

31. bfezen 2022.

Jak zpracovat zpravu o vztazich?

Novela ZOK ucinna od 1. ledna 2021 letos poprvé
ovliviiuje podobu zpravy o vztazich a upresiuje
obsahova pravidla pro jeji sestaveni. V souladu

s ustanovenimi ZOK musi zprava o vztazich
obsahovat alespori nasledujici informace:

e strukturu vztahq, tj. popis skupiny spole¢nosti
(bézné jsou vyuzivany grafy zobrazujici vSechny
entity ve skupiné a jejich provazanost);

For most Czech companies, the end of the
financial year is in the spirit of the preparation of
financial statements. However, the duties of
statutory bodies do not end with the preparation of
the financial statements. In this overview, we have
summarised the key information regarding the
Report on Relations.

The Business Corporations Act (“BCA”) requires
the statutory bodies of all controlled entities to
prepare a Report on Relations no later than
three months after the end of the accounting
period. For companies whose accounting period
is the same as the calendar year, the cut-off date
to execute the Report on Relations is 31 March
2022.

How to prepare a Report on Relations?

This year, the amendment to the BCA effective
from 1 January 2021 affects for the first time
the form of the Report on Relations and
specifies the content rules for its preparation.
Under the provisions of the BCA, the Report on
Relations must contain at least the following
information:

e the structure of relations, i.e. a description of
the company group (diagrams showing all
entities in the group and their
interconnectedness are commonly used);



e Ulohu spole¢nosti ve skuping;

e zpusob a prostfedky ovladani (typicky je ovladani

realizovano prostfednictvim hlasovani na valné
hromadé);

e piehled vyznamnych jednani u¢inénych na popud
nebo v zajmu ovladajici nebo jiné ovladané osoby

ze skupiny (za vyznamna Ize pfitom povazovat
takova jednani, ktera presahuji 10 % vlastniho
kapitalu spolecnosti zjisténého podle ucetni
zavérky za ucetni obdobi bezprostfedné
pfedchazejici u¢etnimu obdobi, za néz se
Zpracovava zprava o vztazich);

e piehled vSech smluv v ramci skupiny, jejichz
stranou je spole¢nost;
e zhodnoceni vyhod a nevyhod, které pfinasi

fungovani spolecnosti ve skuping;

¢ identifikaci rizik plynoucich z pozice spole¢nosti
jako ovladané osoby ve skuping; a

e vyrovnani pfipadné vzniklé ujmy.

Zprava o vztazich by pfitom méla obsahovat vySe

uvedené informace v takovém detailu, aby spolecnici

a vefitelé mohli ucinné vykonavat kontrolu nad

stavem spolecnosti. Pokud ¢ast informaci podiéha

obchodnimu tajemstvi, Ize informace zobecnit,
avSak jen do té miry, aby byl zachovan ucel zpravy
0 vztazich. Spolecnost pfitom ve zpravé o vztazich
nemusi indikovat, Ze urcita informace je obchodnim
tajemstvim.

Na formalnich pozadavcich novela ZOK nic neméni.
Zprava o vztazich musi mit pisemnou podobu

a musi byt podepsana prisluSnym statutarnim
organem. V pfipadé, Zze spole¢nost povinné
zpracovava vyrocni zpravu, je zprava o vztazich jeji
soucasti a podléha rovnéz ovéreni auditorem.

Musi zpravu o vztazich schvalit valna
hromada?

Nejvyssi organ spole¢nosti zpravu o vztazich
neschvaluje. Spole€nici v8ak maji pravo seznamit
se s ni ve stejné Ihté a za stejnych podminek jako
s uCetni zavérkou. Zprava o vztazich je tak obvykle
predkladana spole¢nikiim spole¢né s Ucetni
zavérkou na valné hromadeé.

e the role of the company in the group;

e the manner and means of control (control is
typically exercised through voting at the
General Meeting);

e the overview of significant actions taken at the
instigation of or in the interest of the controlling
entity or other controlled entity of the group
(any actions exceeding 10% of the company’s
equity determined by the financial statements
for the accounting period immediately
preceding the accounting period for which the
Report on Relations is drafted can be
considered the significant actions);

e the overview of all intra-group contracts the
company is a party to;

e the assessment of the advantages and
disadvantages related to the operation of the
company within the group;

¢ the identification of risks arising from the
company’s position as a controlled entity in the
group; and

e the compensation of any incurred damage.

The Report on Relations should contain the above
information in such detail as to enable the
shareholders and creditors to exercise effective
control over the state of the company. If part of
the information is subject to a trade secret, the
information may be generalized, but only to the
extent necessary to preserve the purpose of the
Report on Relations. A company does not need to
indicate in the Report on Relations that certain
information is a trade secret.

The amendment to the BCA does not change any
formal requirements. The Report on Relations
must be in writing and signed by the relevant
statutory body. If the company is obliged to
prepare an annual report, the Report on Relations
is part of it and is also subject to an audit made by
auditors.

Does the General Meeting have to
approve the Report on Relations?

The company’s supreme body does not
approve the Report on Relations. However, the
shareholders have the right to review it within the
same period and under the same conditions as
the financial statements. Thus, the Report on
Relations is usually presented to the shareholders
together with the financial statements at the
General Meeting.



Cely proces zpracovani zpravy o vztazich je pak
zavrSen zaloZenim zpravy o vztazich do sbirky listin.
Statutarni organy jsou povinny zalozit zpravu

o vztazich do shirky listin ve stejné Ih(té jako
ucetni zaveérku, tj. do 30 dni od schvaleni ucetni
zavérky nejvyssim organem spole€nosti, nebo
ovéreni vyro¢ni zpravy auditorem a jejim schvélenim
nejvy$8im organem spolecnosti, nejpozdéji viak do
12 mésicu od rozvahového dne zverejriované ucetni
zavérky, resp. vyrocni zpravy. V pfipadeg, ze je
zprava o vztazich soucasti vyroCni zpravy, plati
povinnost ji zvefejnit v nejzazsi Ih(té 12 mésicl i bez
jejiho ovéreni auditorem.

Existuji néjaké sankce?

Statutarni organ, ktery nesestavi ¢i nezalozi zpravu
0 vztazich do sbirky listin Fadné a v€as, se dopousti
poruseni péce fadného hospodare. Za poruseni
péce fadného hospodare pfitom statutarnimu
organu hrozi zavazné dusledky, mimo jiné napf.
vylouceni z vykonu funkce ¢&i povinnost nahradit
vzniklou Gjmu.

Poruseni povinnosti zalozit zpravu o vztazich do
sbirky listin mGze byt penalizovano rovnéz podle
zékona o vefejnych rejstficich pravnickych

a fyzickych osob a o evidenci svéfenskych fondu

a zakona o nékterych pfestupcich. V obou pfipadech
Ize ulozit pokutu az do vyse 100.000 K¢&. Ultimatné
muze poruseni povinnosti zaloZit zpravu o vztazich
do shirky listin vést i k zahajeni fizeni o zruseni
spoleé€nosti.

Pokud spole€nost nezvefejnéni vyrocni zpravu (jejiz
soucasti je i zprava o vztazich), dopousti se
prestupku podle zakona o u&etnictvi s moznou
pokutou az do vyse 3 % hodnoty aktiv
spolec€nosti. Toto jednani pak rovnéz muize byt
kvalifikovano jako trestny €in zkreslovani udaju

0 stavu hospodareni a jméni.

Jaké terminy si zaznamenat?

V pfipadé, zZe ucetni obdobi spole€nosti kopiruje
kalendafni rok, pak bychom doporu€ovali zaznamenat
si nasledujici terminy:

e Ugetni obdobi: od 1. ledna 2021 do 31. prosince
2021;

e Rozvahovy den: 31. prosinec 2021;

The whole process of the Report on Relations
preparation is then completed by filing the Report
on Relations with the Collection of Deeds. The
statutory bodies are obliged to file the Report
on Relations with the Collection of Deeds
within the same period as the financial
statements, i.e. within 30 days from the approval
of the financial statements by the company’s
supreme body or the audit of the annual report by
the auditors and the approval by the company’s
supreme body, but no later than 12 months after
the balance sheet date of the published financial
statements or annual report respectively. If the
Report on Relations is part of the annual report, it
must be published within the maximum period of
12 months even without being audited.

Are there any sanctions?

A statutory body that fails to compile or file the
Report on Relations with the Collection of Deeds
in a proper and timely manner infringes due
managerial care. The statutory body may face
serious consequences for a breach of due
managerial care, including, for instance,
expulsion from office or obligation to compensate
the incurred damage.

Violation of the obligation to file the Report on
Relations with the Collection of Deeds may also
be punished under the Act on Public Registers of
Legal and Natural Persons and on the Register of
Trusts and the Act on Certain Administrative
Offences. In both cases, a fine of up to CZK
100,000 may be imposed. Ultimately, a breach of
the obligation to file the Report on Relations with
the Collection of Deeds may also lead to the
initiation of proceedings for the dissolution of
the company.

If a company fails to publish an annual report
(which also includes a Report on Relations), it
commits an administrative offence under the Act
on Accounting with a possible fine of up to 3% of
the value of the company’s assets. This
conduct may also be qualified as an offence of
distortion of data on the state of management
and property.

What dates to write down?

If the company’s accounting period follows the
calendar year, then we recommend writing down
the following dates:

e Accounting period: from 1 January 2021 to
31 December 2021;

e Balance sheet date: 31 December 2021;



Zpracovani zpravy o vztazich: do 31. bfezna
2022;

Schvaleni uetni zavérky a pfedlozeni zpravy
0 vztazich spole¢nikim: do 30. ¢ervna 2022;

Zalozeni zpravy o vztazich do sbirky listin: do
30. Cervence 2022, nejpozdéji vSak do
31. prosince 2022.

Kontaktujte nas / Contact us:

Preparation of the Report on Relations: by
31 March 2022;

Approval of the financial statements and
submission of the Report on Relations to the
shareholders: by 30 June 2022;

Filing the Report on Relations with the
Collection of Deeds: by 30 July 2022, but no
later than 31 December 2022.
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